EMERGENCY PROCEDURES

ACCOMMODATION EVACUATION PROCEDURES

If a Pilgrimage Group has not been given Evacuation Procedures by the Accommodation Supervisor, here is a list of procedures which Groups may wish to follow. Please feel free to copy/modify to suit your needs.

ASSEMBLY AREA IS THE OVAL

1. A continuous alarm will usually be sounded. This is the signal to evacuate the accommodation to an open area viz. the Oval.

2. Upon arrival at the accommodation, the Group Leader will have identified the Evacuation area with the Accommodation Supervisor and Pilgrims will have been notified of its location.

3. The person who discovers the emergency will notify police/fire Ph 000 immediately so that emergency procedures are put in to process immediately. At the same time, the Group Leader should be notified.

4. When evacuating, pilgrims are to leave all possessions where they are. They are to take nothing extra with them and they are not to re-enter the building.   

5. One Leader should check the toilets and bathrooms. 

6. On arrival at the Assembly area, the roll should be CAREFULLY checked and Emergency services notified of any person who can not be located.

7. The Accommodation Supervisor should be the Check Point Supervisor.

8. If the fire is small, any staff member who knows how to use fire extinguishers and if it is relatively safe to do so, should try to put out any fire. This should cease immediately if the fire-fighter feels unsafe.

9. Pilgrims should not leave the assembly area and should only return to the accommodation when the Group Leader is informed it is safe to do so.
